	High School Technology Benchmarks: English
standard 3:  technology productivity tools



	
	Students use technology tools to enhance learning, increase productivity, and promote creativity.
	Students use productivity tools to collaborate in constructing technology-enhanced models, preparing publications and producing other creative works..

	Word Processing 
	
	

	Compose well-written, visually pleasing documents using basic word processing skills.
	x
	x

	Create computer-generated with title page, outline, text, works cited and parenthetical referencing:
	x
	x

	Incorporate the following into their documents
	
	

	·spacing & indenting
	x
	

	· variety of sizes and fonts
	x
	

	·centering, setting margins, tabs, tab stops
	x
	

	·spell check &·thesaurus
	x
	

	·pagination
	x
	

	-documentation using  MLA or APA guidelines
	x
	x

	
	
	

	Multimedia 
	
	

	To use multimedia presentations (i.e., PowerPoint) with graphics, text and sound to communicate, illustrate and illuminate their ideas. 
	x
	x

	To create a visual representation of a timeline, using tools such as Timeliner, Powerpoint & Microsoft Word or Excel.
	x
	x

	
	
	

	Databases
	
	

	Analyze and create database documents for research and presentation of information.
	x
	x

	
	
	

	Telecommunications
	
	

	Use the Internet to research and share information
	x
	x


Suggested activities and resources
Keyboarding and Word Processing:

Write stories and essays

Write arguments for an issue you are studying.

Research battles and create skits.

Research a famous person and write a news article.

Write fictional autobiographies.

Create a poster related to the topic studied.

Create posters advertising something from a time period or calling people to participate in historical events.

Create a newspaper from the time period studied.

Draw a map on an area or place.

Make invitations encouraging people to join in a protest or historical event.

Write articles and feature stories to make a newspaper.

Multimedia:

Students create a collection of literature.

Create presentations on points of view of historical period by different people.

Create a multimedia and/or video presentation on current events and issues.

Make a travel guide for an area of the world, country, or state.

Report information researched.

Create stories or reports and publish writing on the World Wide Web

Create a multimedia book report.

Present reports use presentation software.

Spreadsheets and Databases:

Create spreadsheet or database comparing information, such as literacy rate, mortality rate, per capita income, etc.

Use print, online databases, CD-ROM encyclopedias to find the information.  Enter the population growth rate and predict future growth rates.  Create and answer questions about the information gathered.

Chronologically order events from historical period studied

Compare the land area or other numerical data of countries or states.  Create a bar graph of the data, and then write a summary report of findings.

Telecommunications:

Research.

Collaborate in online projects.

Play the Stock Market Game for http://portia.advanced.org/3088/ or http://library.advanced.org/10326/
Use OCLC FirstSearch as a research too.  http://www.ref.oclc.org:2000 

Use SearchBank as a research tool. http://www.searchbank.com/searchbank/lom_remc11 (provided free by the State Library of Michigan.)

Software

Use TimeLiner from Tom Snyder Production www.teachtsp.com 1-800-342-0236

Use Word and Publisher from www.microsoft.com
